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Welcome to Monash (Caulfield) Childcare Centre 

 

Educators/Staff 
 

Management  
Ramila  (July õ18) Director and Pedagogical Leader 

(Bachelor of Teaching and Learning Early Childhood) 

Thanuja (Feb õ15) Assistant Director (Diploma of 

Childrenõs Services) 

Niranjala (Feb õ18) Assistant Director (Diploma of 

Childrenõs Services) 

Admin Support  

Claire (Dec õ13) 

Team Leaders 
Palika (Jul õ16) Kinder Teacher, Bunjil Room (Bachelor 

of Early Childhood Education) 

Thanuja (Feb õ15) Team Leader (3 year old group), 

Bunjil Room (Diploma of Childrenõs Services) 

Dinata (Apr õ08) Co-Team Leader, Waa Room 

(Diploma of Childrenõs Services) 

Niranjala (Feb õ18) Co-Team Leader, Waa Room 

(Diploma of Childrenõs Services) 

Wadia (Jan õ04) Co-Team Leader, Binbeal Room 

(Diploma of Childrenõs Services; Advanced Diploma of 

Childrenõs Services) 

Shavi (March õ10) Co-Team Leader (Diploma of 

Childrenõs Services) 

 

Educators  
Trupti (Jan õ11) Educator (Diploma of Childrenõs Services)  

Nishanthi  (March  õ12) Educator (Diploma of Childrenõs 

Services) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Maria (Oct  õ11) Educator (Cert III in 

Childrenõs Services, currently studying Diploma 

of Childrenõs Services) 

Cristina  (Mar õ98) Educator (Diploma of 

Childrenõs Services) 

Meherun (Jan õ05) Educator (Diploma of 

Childrenõs Services) 

Lim (May õ12) Educator (Cert III in Childrenõs 

Services, currently studying Diploma of 

Childrenõs Services) 

Dimple (Mar  õ14) Educator (Diploma of 

Childrenõs Services) 

Lita (Nov õ13) Educator (Cert III in Childrenõs 

Services, currently studying Diploma of 

Childrenõs Services)  

Shezaana (May õ18) Educator (Currently 

studying Cert III in Childrenõs Services)  

 

Kitchen  
Nami (Sep õ12) Chef (Cert III in Childrenõs 

Services, Cert III in Hospitality)  
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INTRODUCTION
 

Welcome to Monash (Caulfield) Childcare Centre, where 

education and care are provided for the children of staff and 

students of Monash University, as well as those living and working 

in the local community.
 

All Victorian education and care services operate 

according to the Education and Care Services National 

Law and Regulations (2011) and the National Quality 

Standards (2011). The educational curriculum of the 

Centre is based on the Victorian Early Years Learning 

and Development Framework and Being, Belonging, 

Becoming ð Early Years Learning Framework. These 

documents are available for viewing at the Centre. 

 

 

CENTRE DETAILS 

Monash (Caulfield ) Childca re Centre  

22-24 Derby Road 

Caulfield East3145 VIC 

Ph: 9903 2366 F: 9903 1822  

Email: caulfield.childcare@monash.edu 

Website: 

www.monashcaulfieldchildcare.vpweb.com.au 

 

COMMITTEE 

The Committee of Management of the Monash 

(Caulfield) Childcare Centre Association is the 

Approved Provider for the Centre, with the President 

of the Association as the designated person with 

management control. The Association is a not-for-

profit organisation responsible for managing the 

business of the Centre, and any surplus funds are  

 

redirected back into the Centre. The 

membership (families of the children enrolled at 

the Centre) elects the Committee of 

Management each year. 

 

 

FUNDING BODY  

Australian Government Department of Human 

Services (DHS): 

DHS provides information on Childcare Benefit 

and Childcare Rebate ð payments that aim to 

assist eligible families with the cost of childcare.  

Contact DHS: Ph 136 150  

www.humanservices.gov.au/customer/services/c

entrelink/child-care-benefit or your local 

Centrelink or Medicare Office. 

 

KINDERGARTEN 

The Department of Education and Early 

Childhood Development (DEECD) has a range 

of funding mechanisms to promote participation 

in high-quality kindergarten programs delivered 

by a qualified early childhood teacher in the year 

before school. Our Centre operates a Funded 

Kindergarten program. Your child may be 

eligible for free or low-cost kindergarten. 

 For more information go to: 

http://www.education.vic.gov.au/childhood 

 

 

SPONSORING BODY  

Monash University provides the purpose built 

facility in which Monash (Caulfield) Childcare 

Centre operates. The Centre Committee of 

Management has a license agreement with 

Monash University to operate a childrenõs 

education and care service which is accessible 

by the university and the local community. 

 

 

http://www.humanservices.gov.au/customer/services/centrelink/child-care-benefit
http://www.humanservices.gov.au/customer/services/centrelink/child-care-benefit
http://www.education.vic.gov.au/childhood
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CENTRE  PHILOSOPHY  
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RELEVANT LEGISLATION  & 

STANDARDS  
 

NATIONAL QUALITY FRAMEWORK (NQF) 
 

The National Quality Framework (NQF) is the result of an agreement between all Australian governments to work 

together to provide better educational and developmental outcomes for children using education and care services.   

The NQF introduces a new quality standard to improve education and care across long day care, family day care, 

preschool/kindergarten, and outside school hours care. 

 

The National Quality Standard (NQS) is a key aspect of the NQF and sets a national benchmark for early childhood 

education and care, and outside school hours care. 

 

The NQS is linked to national learning frameworks that recognise children learn from birth. It outlines practices that 

support and promote childrenõs learning. These are: 

 

Belonging, Being and Becoming: The Early Years Learning Framework for Australia (EYLF) 

 

My Time, Our Place: Framework for School Age Care in Australia  
 

 

NEW AND CONSISTENT RATINGS 

The NQS introduces ratings for children's education and care services. The ratings cover Australian long day care, 

family day care, outside school hours care and some preschools/kindergartens. 

 

The NQS consists of seven quality areas, each containing standards and elements, that childrenõs education and care 

services are assessed and rated against: 

1. Educational program and practice 

2. Childrenõs health and safety 

3. Physical environment 

4. Staffing arrangements 

5. Relationships with children 

6. Collaborative partnerships with families and communities 

7. Leadership and service management 

 

THERE ARE FIVE RATING LEVELS WITHIN THE NATIONAL QUALITY RATING AND ASSESSMENT PROCESS: 

Excellent rating ð awarded by ACECQA 

Exceeding National Quality Standard 

Meeting National Quality Standard 

Working Towards National Quality Standard 

Significant Improvement Required 

  

 

Quality ratings of assessed services are published on the national register of services and on the MyChild website. 

 

The Centre undertakes a systematic process for continuous quality improvement through self-review and ongoing critical 

reflection. Families are encouraged to provide feedback at any time about the service through formal and informal 

processes. 

http://www.acecqa.gov.au/Educational-program-and-practice
http://www.acecqa.gov.au/Childrens-health-and-safety
http://www.acecqa.gov.au/Physical-environment
http://www.acecqa.gov.au/Staffing-arrangements
http://www.acecqa.gov.au/Relationships-with-children
http://www.acecqa.gov.au/Collaborative-partnerships-with-families-and-communities
http://www.acecqa.gov.au/Leadership-and-service-management
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MONASH CHILDCARE HANDBOOKS 

This publication (Family Handbook), The 

staff Handbook and the Policy and 

Procedure Manual are reviewed and 

updated as part of an ongoing cycle of 

review. This process involves consultation 

with families and educators during which 

feedback and suggestions are invited. 

 

 

POLICY AND PROCEDURE MANUAL 

The policies and procedures in this 

handbook have been written based on 

recommended best practice guidelines 

and legislative standards to assist 

management, families and educators in 

daily operation of the Centre. The 

Centre is registered with DEECD and 

operates under the Education and Care 

Services National Law and Regulations 

(2011). The Centre is obliged to meet 

the National Quality Standards, as 

outlined in the National Quality 

Framework 2011 (www.acecqa.gov.au) 

and aims to provide early childhood 

education and care at a standard that 

either meets or exceeds National 

Quality Standard. 

 

Changes to the Centreõs Policy and 

Procedures will be distributed to staff 

and families in advance. All review and 

associated changes to the Policy and 

Procedure manual are the responsibility 

of the approved provider MCCC 

committee in consultation with the 

Quality Working Group, management, 

staff and families. The Policy and 

Procedure manual is available for viewing 

at the Centre.  

 

 

 

 

 

 

 

 

 

 

LEGISLATION 

Education and Care Services National Law 

2010 

 

Education and Care Services National  

Regulations 2011 

 

National Quality Framework ð National  

Quality Standards 2011 

 

Being, Belonging, Becoming ð Early Years 

Learning and Development Framework 

2009 

 

Victorian Early Years Learning and 

Development Framework 2009 

 

Charter of Human Rights and 

Responsibilities Act 2006 (Vic) 

 

Children, Youth and Families Act 2005 

(Vic), as amended 2011 

 

Child Wellbeing and Safety Act 2005 (Vic), 

as amended 2012 

 

The Disability Discrimination Act 1992 

(Cth)  

 

The Equal Opportunity Act 2010 (Vic) 

 

The Trade Practices Act 1996 

 

 

 

 

 

 

 

 

The Sex Discrimination Act 1984  

 

Racial Discrimination Act 1975 

 

The Information Privacy Act 

2000  

 

The Occupation Health and 

Safety Act 2004  

 

The Children, Youth and Family 

Act 2005 

 

Child Protection Protocol 2010 

(DEECD) 

 

Code of Ethics 2016 - Australian 

Early Childhood Association 

 

Food Act 1984  

 

Working with Children Act 2005 

 

Child Wellbeing and Safety 

Amendment (Child Safe 

Standards) Act 2015 

http://www.acecqa.gov.au/
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The following procedures have 

been established to ensure goals are 

met: 

ü Families requesting child care 

services need to complete a 

waitlist application form; which 

can be obtained from the Centre 

or on the Monash University 

website. 

ü Completed waitlist forms are 

lodged at the office of the Centre. 

ü Fees rates are outlined 

below. 

ü Please note that you may be 

eligible to receive the Child 

Care Subsidy (CCS). Please 

see 

https://www.humanservices.g

ov.au/individuals/services/cent

relink/child-care-subsidy for 

further information  

 

2018 DAILY FEES  

Monash Student:  $101 

Monash Staff:  $107 

Community:  $113 

 

FEE STRUCTURE 

The Centreõs fee structure will be 

reviewed annually at the discretion 

of the Committee of Management. 

Fee increases are based on 

projected expenditure for the 

following year.  

 

PAYMENT OF FEES 

The Centre prefers that families pay 

their fees via Direct Debit. A Direct 

Debit form will be included in 

enrolment information. 

 

STATEMENT OF FEES 

Fee statements are electronically 

emailed to families on a 

fortnightly basis.  

 

OVERDUE FEES 

It is the responsibility of the 

family to contact Centre 

Management, should difficulties 

arise in fee payment. If fees are 

overdue by more than two 

weeks, the childõs place may be 

denied and/or revoked. 

 

NOTICE PERIOD 

A minimum of 4 weeksõ notice 

must be given if a family wishes to 

terminate care; this notice must 

be discussed with Centre 

Management and provided in 

writing to the Centre. If the 

child/ren do not attend during 

this notice period the family will 

be responsible for paying full fees 

(not subject to CCB discount). 

 

If families wish to terminate 

their place before they start 

at the Centre, they will 

forfeit their deposit.  

 

ACCEPTANCE OF AN 

OFFER 

Once a place has been 

offered and a family wishes 

to accept this offer, they are 

required to pay a non-

refundable deposit of 4 

weeks of childcare within 5  

business days, $60 of which 

is an administration fee. 

 

This deposit is then credited to 

the familyõs account, once they 

start attending the Centre. If the 

family decides not to take up 

their place after accepting in  

 

 

 

 

 

 

 

writing and paying their deposit, 

the deposit will not be refunded. 

 

The Centre is unable to hold a 

place for any length of time. 

Families will need to begin care 

no more than 2 weeks after the 

place becomes available, unless 

otherwise negotiated with the 

Centre. 

 

If the offer of a place is declined, 

the applicant may elect to remain 

on the waiting list. A parent will 

be removed from the wait list if 

they do not respond after an 

offer has been made. A parent 

who has refused three offers may 

request to remain on the wait 

list, but will be moved to the end 

of the list.  

CHILDHOOD IMMUNISATION 

REGULATIONS 

The òNo Jab, No Playó Victorian 

State Government legislation 

requires all children to be fully 

immunised for their age. Parents 

are required to provide a copy of 

the childõs Immunisation History 

Statement obtained from the 

Australian Childhood 

Immunisation Register prior to 

commencing at the centre. 

 

PRIORITY OF ACCESS 

The Department of Education, 

Employment and Workplace 

Relations (DEEWR) Priority of 

Access Guidelines for child care 

services will be followed when 

ENROLMENT AND FEES  
 

 
 
 

Eligibility, priority of access and enrolment procedure 

https://www.humanservices.gov.au/individuals/services/centrelink/child-care-subsidy
https://www.humanservices.gov.au/individuals/services/centrelink/child-care-subsidy
https://www.humanservices.gov.au/individuals/services/centrelink/child-care-subsidy
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offering a child care place.  Please 

refer to the Enrolment and 

Orientation Policy and Inclusion and 

Equity Policy.  

PRIORITY OF ACCESS 

The Department of Education, 

Employment and Workplace 

Relations (DEEWR) Priority of 

Access Guidelines for child care 

services will be followed when 

offering a child care place.  Please 

refer to the Enrolment and 

Orientation Policy and Inclusion and 

Equity Policy.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

INCLUSION AND EQUITY 

¶ To ensure the Centre is fully 

aware of and operates in a 

manner which reflects 

commitment to all the 

principles of equal 

opportunity and in 

compliance with all relevant 

State and Federal legislation.  

¶ To ensure all adults and 

children at the Centre are 

treated equitably and with 

respect, regardless of their 

background, ethnicity, 

culture, language, beliefs, 

gender, age, socio-economic 

status, level of ability, 

additional needs, family 

structure or lifestyle. 

¶ To promote inclusive 

practices and ensure the 

successful participation of all 

children at the Centre. 

 

 

 

PRIVACY AND 

CONFIDENTIALITY 

Personal information requested 

from families and staff is required 

primarily for the provision of 

child care and will only be shared 

with those directly responsible 

for providing or administering the 

service. Monash Childcare 

Centre complies with the 

Information Privacy Act 2000. 

Further details of privacy and 

confidentiality can be viewed in 

the Policy and Procedure Manual, 

and Privacy and Confidentiality 

Policy. 

(Appendix 8 and 9) 
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COLLABORATIVE PARTNERSHIPS 

WITH FAMILIES  
 
ENROLMENT AND ORIENTATION 

In accordance with the Centre 

philosophy, it is important that families 

and children feel welcome and begin to 

develop a sense of belonging to the 

Centre community during the 

orientation process.  

 

The Centre recognises and values the 

role of parents, guardians and/or family 

members in childrenõs orientation to 

childcare. 

 

The Centre recognises the importance 

of promoting secure attachments 

between children and educators. The 

Centre recognises the childõs need to 

develop a secure relationship with a 

primary carer at the Centre where 

possible, and implements strategies for 

specific staff to spend time with specific 

children in order to build secure 

relationships. 

 

The Centre recognises that each child 

and family is unique, and that it may 

take varying amounts of time and 

communication for each child and 

family to feel comfortable at the 

Centre. 

 

Where possible, it is beneficial for both 

the children and families to spend time 

with their children playing, exploring, 

meeting staff and becoming familiar 

with the environment, before the 

children are left at the Centre for the 

first time. 

 

 

 

 
 

 

 

Families are obliged to: 

ü complete an enrolment form 

(including Childrenõs Routines 

Form) 

ü meet with a representative of the 

Centre to discuss the enrolment 

form and share information about 

individual childrenõs needs and 

routines 

ü arrange a suitable date to begin 

orientation 

ü Discuss with staff an appropriate 

orientation program, including 

beginning to leave the child/ren at 

the Centre for short periods of 

time 

ü Discuss with staff an appropriate 

starting date for the child/ren 

ü Discuss and ask as many questions 

as they wish during the 

orientation process, and 

throughout their time at the 

Centre 

ü Prepare their child before the 

starting childcare (talking to them 

about childcare and what happens 

there) and allow time for a 

relaxed handover 

ü Share information regarding their 

child with staff 

ü Bring along any comfort/familiar 

items 

ü Develop a routine with their child 

on arrival at the Centre to 

support separation - this could 

include: 

- Encouraging the child to greet 

other children and staff 

- Settling the child into an 

activity with a small group 

 

- telling the child where they 

are going and when they will 

be returning 

- saying goodbye and leaving 

when ready, so as to avoid 

prolonging separation 

ü complete the New Family 

Survey, once orientation is 

complete 

W hat to bring:  

- A full spare set (or sets) of 

suitable clothing (Sun Smart 

and cold weather) in case of 

accidents (please name all 

items).  

- Ensure all shoes are suitable 

(no thongs etc). 

- Nappies for the day (4-5). 

- Plenty of spare underwear if 

toilet training. 

- A named sun hat to be kept 

at the Centre (only sun smart 

approved will be acceptable) 

- A warm jacket for winter. 

- Rain coat and Gumboots for 

wet weather play. 

-  A clearly named bag to 

place all belongings in. 

- Any special sleeping bags or 

comforters/wraps/dummies 

/teddies, etc. 

- Milk bottles (formula/breast 

milk) clearly labelled and 

enough for the childõs daily 

consumption. 
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All families and children enrolling at 

the Centre are effectively oriented 

and welcomed to the Centre 

community, in a way that is 

consistent with the organisational 

culture of the Centre and helps to 

build trusting relationships and 

establish a sense of belonging.  

PARENT/GUARDIAN 

COMMUNICATION AND 

INVOLVEMENT 

Concerns, suggestions and feedback 

from parents/guardians are encouraged 

and used to contribute to the 

development and operation of the 

service. Families are encouraged to 

provide feedback to the service 

through the Director and staff on an 

informal basis or formally as required. 

Staff are sensitive and responsive to the 

cultural needs of families and offer 

communication in home languages as 

required.  

 

Formal meetings between staff and 

parents/guardians can be arranged at a 

mutually convenient time to discuss the 

development of their child or any 

aspect of the program. Centre 

newsletters are sent throughout the 

year to all parents/guardians providing 

information on the program, parenting 

issues, new initiatives, outings etc.   

 

Centre staff will contribute to the 

newsletter in addition to distributing 

regular information regarding room-

specific information.  
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SIGNING IN AND OUT 

Parents must sign their child in and out 

of the Centre each day. This is a legal 

document used for government 

auditing and role-call purposes in the 

event of an emergency evacuation. If 

there is any variation to the normal 

pick-up and delivery arrangements 

please write them in the book. Change 

of daily contact numbers must also be 

noted. 

 

If you will be delayed more than half an 

hour past your scheduled pick-up time 

please call the Centre as your child may 

become worried if you fail to arrive at 

your usual time.  

 

INCIDENT, INJURY, TRAUMA AND 

ILLNESS 

Staff will ensure that families are 

notified at the end of the childõs day (or 

sooner) if their child is involved in an 

incident, injury, trauma or illness at the 

Centre. Staff will record details on the 

Incident, Injury, Trauma and Illness Record. 

 

MEDICATION/ILLNESS BOOK 

If your child has been ill during their 

time at the Centre or is taking 

medication, this needs to be 

documented in the medication book. 

Parents must complete and sign the  

medication administration book each 

day on arrival and departure or 

medication will not be administered.  

 

COMPLAINTS AND GRIEVANCES 

If a parent/guardian has a concern, 

problem or complaint regarding the 

Centre, protection or safety of their 

child, they should speak with a staff 

member from their childõs room in the 

first instance. In most cases, the 

grievance will be resolved without 

delay, where possible. For problems 

not resolved at this level, the official 

grievance procedure will be adopted. 

 

It is hoped that the majority of 

problems can be solved during the first 

step of the six-stage grievance 

procedure. Please refer to the 

complaints and grievances policy in the 

policy and procedure manual for more 

information. Please note, there is an 

appointed Grievance and Complaints 

Officer on the Committee, this 

information is displayed in the foyer. 

(Appendix 6 and 7) 

 

CENTRE CLOSURE PERIODS 

Monash Caulfield Child Care follow 

Monash Holidays with regards to public 

holidays and some other closures: 

 

Open:  

Labour Day 

Queenõs Birthday 

Melbourne Cup 

 

Closed:  

Easter Tuesday 

Professional development day (TBA at 

the start of each year via the Centre 

newsletter and notice boards) 

All other public holidays as per 

Victorian closures 

 

The Centre closes for approximately 2 

weeks during the Summer/Christmas 

period. Dates will be announced at the 

start of the year. Fees do not apply 

during this period. 

Fees apply to all Victorian public 

holidays if itõs your childõs regular day. 

CCB and CCR is applicable to these 

days. 

 

DELIVERY AND COLLECTION OF 

CHILDREN 

Early childhood professionals have a 

duty of care not to endanger children 

at the Centre by knowingly placing 

them in a situation that could 

reasonably be expected to be 

dangerous, including releasing a child 

into the care of an inappropriate 

person. Only parents, guardians and 

authorised people are able to collect 

children from the Centre. An 

authorised person is someone other 

than the parent/guardian, over 16 

years of age who has been nominated 

by the family on the enrolment form. 

Either parent/guardian may collect 

children at any time without 

authorisation from each other unless 

there is a custody order. 

 

If staff have not met a parent/guardian 

collecting their child, photo 

identification will be checked. At the 

time of enrolment, parent/guardians 

must provide the Centre with the 

names and contact details (including 

telephone numbers) of at least two 

people other than themselves who are 

authorised to collect their child.  

 

If at any time, there are any changes to 

the authorised people, it is the 

parent/guardianõs responsibility to  

ADMINISTRATION  
 

Parents are expected to accompany their child and let staff know 

of their arrival. When picking up your child at the end of the day, 

please tell a staff member that you are leaving. 
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inform the Centre of the details of this 

change. 

 

If for some reason you are unable to 

collect your child from the Centre, the 

coordinator or staff must be informed 

in writing or via telephone (with two 

staff to take verbal consent) of the 

name and contact details of the person 

who will be collecting your child.  

 

When the nominated person arrives 

we will check the identification before 

the child will be permitted to leave the 

Centre. 

 

CUSTODIAL ACCESS 

Any custody arrangements should be 

made known to the Centre Director. 

 

LATE COLLECTION 

The Centre closes at 5:45pm each day. 

Two staff will remain on duty until all 

the children are collected.  

 

Families are requested to notify the 

Centre as soon as possible if they are 

going to be late so that appropriate 

staffing arrangements can be made.  

 

Any family collecting their child after 

5:45pm will be charged a late fee. 

 

Procedure for administering late fees: 

 

ü late fees are calculated at $15 for 

the first 15 minutes (or part thereof) 

after closing time (5:45pm) and will 

be added to the familyõs next fee 

statement  

ü after 6:00pm, late fees are charged at 

$1 per minute  

ü Child Care Subsidy (CCS) does not 

apply to late fees  

ü the family member or authorised 

person collecting a child late will be 

required to sign a late collection 

register  

ü After a late fee has been charged 

three times to one family, the family 

will be requested to attend a 

meeting with Management and a 

representative from the Committee 

of Management. In cases where a 

resolution cannot be reached, a 

childõs place at the Centre may be 

revoked. 

ü Late fees are administered at the 

Directorõs discretion. 
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- Nappy rash cream (fill in form)

 - Any special sleeping bags or 

comforters (wraps/dummies/teddies 

etc). 

- Nappy rash cream (fill in form). 

 

 
 

 

 

 

 
 

òThe Framework conveys the highest expectations for all childrenõs learning 

from birth to five years and through the transitions to school. It communicates 

these expectations through the five Learning Outcomes: 

ü Children have a strong sense of identity 

ü Children are connected with and contribute to their world 

ü Children have a strong sense of wellbeing 

ü Children are confident and involved learners 

ü Children are effective communicators 

 

 
 

The Centre recognises the importance and benefits of 

family-centred practice and actively seeks family input, 

involvement and feedback regarding the educational 

program. Management, the educational leader, educators and 

children continuously reflect on the educational program. 

Through this process, the strengths of the program, the 

educators and the children can be recognised and tracked, 

and with a view to continuous improvement, intentional 

teaching, learning and development for all.  
 

 
 

òThe Framework conveys the highest expectations for all childrenõs learning 

from birth to five years and through the transitions to school. It communicates 

these expectations through the five Learning Outcomes: 

ü Children have a strong sense of identity. 

ü Children are connected with and contribute to their world. 

ü Children have a strong sense of wellbeing. 

ü Children are confident and involved learners. 

ü Children are effective communicators. 

 

 
 

The Centre recognises the importance and benefits of 

family-centred practice and actively seeks family input, 

involvement and feedback regarding the educational 

program. Management, the educational leader, the educators 

and children continuously reflect and evaluate the 

educational program. Through this process, the strengths of 

the program are identified, the children are recognised as 

capable learners, educators can reflect on their intentional 

teaching, and with a view of continuous improvement, 

learning and development is visible for all.  
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 The philosophy reflects the  

EDUCATIONAL PROGRAMS  
The centreõs philosophy is considered by educators when 

developing and evaluating an educational program.  

 
Educators develop indoor and outdoor programs and monitor 

all childrenõs progress on a regular basis. Educators will plan 

and prepare a variety of group and individual experiences 

based on childrenõs strengths and interests and link each 

experience with previous documentation.  
 

Silas Painting              
 Author: Tara Hart  

     

Notice:  I offered Silas paints, a yellow tub, a purple tub and a red tub with paint brushes in each, he started 

to dot the paper using the paint brushes. After he used each colour he started to take out all the paint 

brushes from the tubs and then stack the tubs together. This game went on for a while, putting the paint 

brushes in one tub and stacking the others. I also noticed that when Silas was putting the paint brushes back 

into the individual tubs he put the corresponding colour brush into the correct coloured tub.  

     

Recognise: Although Silas wanted to do painting and was interested in putting marks on the paper with paint, 

he then changed the direction of play and started stacking, sorting and organising. I intentionally sat back and 

watched, I didnõt interrupt his play and as a result he was initiating a play experience emerging from his own 
ideas and was focused for a sustained period of time. As I was observing I could see that when he was stacking 

the tubs he came across a problem of the paintbrushes being inside the tubs and could not stack them 

properly. He was able to solve this problem by taking all of the paintbrushes out first and then stacking the 

tubs. Silas explored colours and patterns and was able to match the coloured brushes to the coloured tubs.  

Respond: To provide a stacking experience for Silas 

and other children, this will develop their hand-eye 

coordination and their fine motor skills.  

To provide a colour matching experience, perhaps 

incorporating stacking objects, to extend childrenõs 

colour exploration and language.  

 

 

 

 

Children are provided the 

opportunity for exploration and 

imagination with experiences that 

reflect the real world, their 

interests, strengths and current 

passions with an emphasis on choice 

and independence. 
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The philosophy of the centre reflects 

the diversity of families and staff and 

is evaluated annually and updated as 

required, to ensure it reflects current 

early childhood practices and ideals. 

Educators and families participate in 

the evaluation process of the Centre 

philosophy. (The Centre philosophy 

may be viewed on page 5 of this 

handbook). 

 

EDUCATIONAL PROGRAMS 

 

It is our aim that the Centre 

philosophy and goals are reflected in 

the educational program at all times. 

In doing so, we seek to provide 

educational programs that actively 

encourage and promote self-learning 

and development in a safe and secure 

environment. 

 

The educational program in each of 

the three rooms are developed in line 

with the National Quality 

Framework.  

The team leaders use the National 

and the Victorian curriculum 

frameworks to guide the educational 

programs. (Being, belonging and 

becoming, The Early Years Learning 

Framework {EYLF}, and the Victorian 

Early Years Learning and 

Development Framework {VEYLDF}).  

 

Educators will plan, prepare and 

evaluate a variety of group and 

individual experiences based on 

childrenõs interests, abilities, 

development, progress and analysis of 

previous documentation. 

Educators incorporate childrenõs 

cultural celebrations, community 

events and Global, National and State 

wide days of significance into the 

educational program. 

 

Programs are reviewed regularly to 

reflect and evaluate the programõs 

relevance to the children, families, 

community and to the Centre 

philosophy. 

 

An electronic program called 

StoryPark is used to capture the 

learning of children and the events 

that occur within the room. The 

electronic program provides an 

engaging and sustainable portfolio of 

childrenõs learning and development.  

On enrolment families are 

encouraged to download the 

StoryPark application on their smart 

device to access documentation.  

Documentation is sent to families via 

the app on smart devices.  

Observations and documentation play 

an important role in providing quality 

programs for children and will be 

carried out during the course of each 

day. 

 

Educators gather a range of data from 

children and families to incorporate 

into the educational program and is 

used to explain, reflect and evaluate 

the educational program. This data is 

collected via a range of methods 

including, group and individual 

learning stories, project learning 

stories, òWOWó moments, 

educatorõs observations, parents 

conversations summative 

assessments, educators individual 

reflections, child interviews, individual 

development plans and 

developmental checklists. All of these 

types of reflections and 

documentation of childrenõs learning 

contribute and drive the indoor and 

outdoor educational programs and 

experiences.  

 

Childrenõs electronic portfolios are  

available to parents, children, 

educators and staff at all times.  

 

The Centre acknowledges the 

importance of play and believes that 

open-ended experiences benefit 

children. The centre curriculum 

comprises a balance of indoor/ 

outdoor programming. The outdoor 

program is recognised to be as 

important as the indoor program and 

is developed to offer experiences that 

enrich and stimulate. Whenever 

weather permits, all groups 

participate in the outdoor program in 

accordance with the Centres sun 

protection procedures. The outdoor 

program aims to encourage 

spontaneity, risk taking, collaboration 

between ages and abilities, 

exploration with the natural world, 

sustainable practices and country.   

  

Educators will be the facilitators of a 

learning environment recognising and 

believing that children, given the 

freedom within the environment to 

create, investigate, explore and 

discover, will develop inner 

motivation and more readily take 

responsibility for their own learning.  

 

EDUCATIONAL PROGRAMS  
The centreõs philosophy is considered by educators when 

developing and evaluating an educational program. 
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Educators play an integral role in 

learning through intentional teaching. 

Educators will provide materials and 

experiences that recognise and 

support the innate intelligence and 

creativity of children.  

 

Educators and staff recognise that 

families are childrenõs first and most 

influential educators. Family and 

cultural stories and observations are 

encouraged and invited as the Centre 

values working in partnership with 

families.  Family partnerships benefit 

the educational program and in turn 

assist in childrenõs learning.   

 

òIntentional teaching is 

deliberate, purposeful and 

thoughtful.ó 

òEducators actively promote 

childrenõs learning through 

worthwhile and challenging 

experiences and interactions 

that fos ter high -level thinking 

skills. They use strategies 

such as modelling and 

demonstrating, open 

questioning, speculating, 

explaining, engaging in shared 

thinking and problem solving 

to extend childrenõs thinking 

and learning.ó EYLF Belonging, 

Being and Becoming. 

 

 

 


